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NAME: __________________________________ PHONE: _______________________________ 

PARCEL #: _________________________________ KEY #: __________________________ 

Is this your ☐ Primary residence, ☐Secondary residence, ☐Rental 

DWELLING: If more than one story does it have cathedral ceiling? _____ x _____ 

 Is there an upstairs? _______________________________________________________________________________ 

ATTIC:  With permanent stairs (Not pull down type) ☐ None ☐1/4 ☐1/2 ☐3/4 ☐ Whole house  

Is attic finished?  ☐ No ☐ Yes               LOFT: Size of finished area overlooking the first floor – Size _______ x _______  

FOUNDATIONS:  

Basement ☐ None ☐ ¼ ☐ ½ ☐ ¾ ☐ Full basement 

 Is basement ☐ Unfinished ☐ Finished ☐ Fully furnished & partitioned 

 Approximate size of finished area  _____ x _____ 

Basement garage  ☐Yes, No☐. If yes, Car Capacity ___ 

Is the quality of basement finish consistent with main floors?  ☐ Yes ☐No 

CRAWL SPACE ☐ None☐ ¼ ☐ ½ ☐ ¾☐ Crawl space under whole house 

INTERIOR FINISH: 

Walls ☐ Plaster/ drywall, ☐Paneling, ☐ Other (please explain)________________________________________ 

Floor structure & finish (please check all that apply) 

Number of rooms including baths & utility ____    

 # of bedrooms ___   Formal dining room ☐ Yes ☐No 

Family/ Recreation room ☐ Yes ☐ No 

Basement      Earth  ☐   Slab  ☐Sub& Joist ☐ Unfinished ☐          

1
st
 floor          Earth   ☐  Slab  ☐ Sub& Joist ☐ Unfinished ☐               

2
nd

 floor         Earth   ☐  Slab   ☐Sub& Joist ☐ Unfinished ☐          

ELEVATOR: ☐ Yes ☐No         Number of stops ______      Capacity ______ 

ELECTRIC: Please check if dwelling has no electricity ☐ 

HEAT: Type of heat (please check one) ☐ Gas/oil forced warm air ☐  Heat pump ☐Hot water/ steam ☐ electric baseboard/ radiant 

Geothermal: How many tons ___ (12,000BTU = 1 ton).  Horizontal closed loop ☐, Vertical loop ☐, Open discharge loop ☐, or 

Return open loop ☐                 NO HEAT(gravity/wall/space) ☐ 

CENTRAL AIR CONDITIONING: (Not window units) ☐Yes ☐No 

FIREPLACE:  ☐Yes ☐No 

If yes, what kind and how many, ___Metal with chimney ___ Metal vent-less ___ Masonry with chimney 

PLUMBING     How many     How many 

2 piece bath ___      Kitchen sink          ___ 

3 piece bath ___      Laundry sink         ___ 

4 piece bath ___      Bar sink                 ___ 

5 piece bath ___      Hot water heater    ___ 

Is bathtub whirlpool or jet tub ☐Yes ☐No   Hot tub                   ___ 

Sauna ___      Steam Bath             ___ 

 

Additional Information you would like for us to be aware of regarding your property: 

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

___________________________________________________________________________________________________________   
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